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Manager Job Description


Centre for Inclusive Living Perth and Kinross (CILPK) is a pioneering, independent, user-led disability organisation dedicated to championing the rights and needs of individuals with disabilities. Our diverse membership, representing a wide range of disabilities, informs our projects and initiatives, enabling us to effectively promote independent living and inclusivity for all. We collaborate closely with public, private, and third-sector partners to advocate for systemic change and support our community.


Our Mission:

- Promote equality and diversity for people with disabilities.
- Advocate for independent living and inclusion.
- Raise awareness and provide guidance on accessibility improvements.
- Empower disabled individuals to effect change in their communities.
- Campaign for societal changes that align with the human rights of people with disabilities.

PURPOSE OF THE POST

To manage and oversee the organisations operations, ensuring that it effectively supports individuals with disabilities and promotes inclusivity in the community.
Key responsibilities will include:

1. Leadership and management - providing strategic and operational direction and leadership to the staff and volunteers.

2. Programme development - empowering and working with members to design and implement programs and services that meet the needs of the members and the community.

3. Collaboration and partnership working - Working with stakeholders and other organisations to enhance service delivery and promote awareness of inclusion and disability related issues.

4. To facilitate disability awareness training to organisations as appropriate.

5. Budget management - oversee the overall financial management for CILPK including budgeting and resource allocation to ensure financial sustainability and effectiveness. Identify new sources of funding and income generation where appropriate. 

6. Advocacy - represent CILPK in various forums and meetings to advocate for the rights and needs of individuals with disabilities.

7. To provide opportunities for groups, individuals and communities, to respond to relevant local and national consultations, to inform the development and provision of local services and policies.  	

8. Manage and monitor feedback from members and stakeholders to ensure services continue to meet the needs of service users and adopt a continual improvement approach.

Overall, the manager plays a pivotal role in driving the mission of CILPK, ensuring that the organisation remains responsive to the needs of those it serves.

Other Duties

This job description is broad based and is not intended to be an exhaustive list of all possible duties as it is recognised that jobs change over time.  











CILPK Manager Person Specification

	Skills & Experience
	Essential
	Desirable

	Knowledge of charity structure and running a small business 
	
✔
	



	Good organisation, communication and interpersonal skills
	
✔
	         
         

	Willingness to work flexibly
	✔
	

         

	Project Development
	
✔
	



	Knowledge of disability issues
	
✔
	



	Knowledge of Perth and Kinross 
	
	✔


	Experience of working with people with disabilities 
	
✔
	
        

	Experience of managing staff and volunteers 
	✔
	

	Experience of multi-agency partnership working 
	
	✔

	Digital and IT skills
	
          ✔

	











Notes for applicants 

Applications to be made by application form found online at https://www.cilpk.org.uk/work-with-us/

If you would like a job pack posted out to you then contact us at info@cilpk.org.uk or phone us on 01738 587282

Closing Date for applications - 9th October @5pm

Expected dates for Interview 21st/22nd October

If you have any questions or require any additional support please contact us at the above email. 
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